18. 105

18.105 CIVILIAN OBSERVERS

Rev.

Ref er ence:

Procedure 12.021 - Visitor ldentification in Police
Facilities

Procedure 12. 700 - Search Warrants/ Consent to Search

Procedure 18.106 - Police O ergy Program

Pur pose:

To devel op an open relationship of integrity and
trust with the citizens of the community by
provi di ng individuals an opportunity to observe the
daily patrol operations of the Police Division.

Pol i cy:

Cvilian participation in D vision progranms is
subj ect to certain provisions.

Al civilian observers will participate in a uniform
Patrol Bureau assignnent. All requests by civilians
to ride in an undercover assignnment (Street Corner,
Narcotics Unit and General Vice Enforcenment, etc.)
must be approved by the Police Chief.

Al'l persons observing police activities wll sign a
Rel ease of All Cainms (Form 612), except as noted in
Section A 1.

Police O ergy Program nenbers and nonsworn Police

Di vi sion enpl oyees may ride at any tinme wthout
prior scheduling provided space is avail abl e.

All others must have witten perm ssion from one of
the foll ow ng:

Pol i ce Chi ef

Bur eau commander

Affected district/section commander

Community Oriented Policing (COP) Coordinator
Cvilians will not becone actively involved in
police incidents while acconpanying a police

officer. Their activity should be restricted to
that of an observer.
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Refer to Procedure 12. 700, SEARCH WARRANTS/ CONSENT
TO SEARCH, Ceneral Information and Policy sections
regarding restrictions and guidelines for civilians,
medi a, and third parties during the execution of a
search warrant.

Pr ocedur e:
A. Processing Release of AlIl Cainms (Form 612):

1. The assigned officer will ensure a Form 612
has been conpl eted for each observer before
partici pation.

a. Nonsworn Police Division enployees are
not required to conplete a Form 612, as
| ong as they are observing in the
per formance of their job.

b. The police clergy's original Form 612
remains in force as long as they remain
a Police Cergy Program nenber.

2. Processing Form 612 includes an RCIC/NCIC
record check. Note on the Form 612 the
signature of the person performng the
record check

a. GCvilians will not be permtted to ride
i f they have:

1) Been convicted of any offense of
vi ol ence.

2) Been convicted of any serious
m sdeneanor .

3) Any felony convictions.

4) Any outstandi ng warrants or
capi ases.

3. Qbservers will be advised of the
instructions on the Form 612.

4. Al persons under 18 years ol d nust have
their parent(s) sign the parental consent
portion of the Form 612.

a. The COP Coordi nator or the

di strict/section commander granting
perm ssion nust verify parental consent.
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5. File the original Form 612 at the
district/section where the partici pant
observes.

a. Forward a copy to the COP coordi nator
for his file.

b. Gve the civilian a copy.
B. Scheduling Qoservers:

1. The COP Coordinator will process and
schedul e all observers except those
directly approved by the
bureau/di strict/secti on commander.

a. The COP Coordinator wll schedul e
i ndi vi dual and organi zed groups referred
by the police adm nistration.

b. The COP Coordinator will not grant
civilians permssion to ride if they
rode within the last six nonths, unless
they are participating in the University
of Cincinnati Internship Programor the
G ncinnati Police Explorer Program

C. Supervisory Responsibilities:

1. Determne the observer's assignnment wthin
the unit.

a. An insufficient nunber of field units
may prevent observers from participating
in a division program

2. Determne if aradio is available for the
observer's use.

3. List civilians participating as observers on
the |ineup.

a. The entry will indicate the identity of
t he observer, the police officer to whom
assigned, radio nunber (if provided),
and the hours.
D. Assigned Oficer Responsibilities:

1. | nstruct the observer on the rul es of
conduct listed on the Form 612.

a. Instruction will include famliarization
with the police radio operation.
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| ndi cate the assignnent of an observer on
his Daily Activity Record (Form 436A).

E. (Observer Responsibilities:

1

Present a conpleted Form 612 to the
supervi sor where the observer wll ride.

Wear identification while in police
facilities and while riding.

F. Reporting Incidents:

1

Di vi sion enpl oyees will pronptly report to a
supervi sor all cases of inproper behavior or
unusual occurrences involving a civilian
observer.

a. Supervisors may refuse/term nate the
observer's participation for

1) I nproper dress.
2) I nproper conduct.

b. Docunent the refusal/term nation on a
Form 17.

1) Route a copy to the COP Coordi nator
for filing.

| f an observer is injured while
participating in a D vision program a
supervisor will docunent the details on a
Form 17.

a. Route a copy to the COP Coordinator for
filing.
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Procedure 18. 105 | ndex

This procedure appears in the main Procedure Manual Index in
the foll om ng manner:

Page 13

Cl VI LI AN:

Cvilian Cbservers 18. 105
Page 50

Obhservers, Civilian 18. 105
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